Thrift Savings Plan (TSP) Upon Return to Duty (RTD) Information Paper 

The Uniformed Services Employment and Re-employment Rights Act of 1994 
Ref:   The Uniformed Services Employment and Re-employment Rights Act of 1994, USERRA, and 
Public Law 103-353, section 4, provides for persons who separate for LWOP to perform military service are eligible to make-up missed contributions to their Civilian Thrift Savings Plan (TSP).  

Make-up Missed TSP Contributions: 
You may be eligible to make-up missed contributions into your civilian TSP account.  This is for the period of time you were in a leave without pay (LWOP-US) status to perform military duty.   Please read the TSP Fact Sheet at http://www.tsp.gov/forms/oc95-5.pdf.   The attached TSP RTD election form must reach the HRO within 60 days from your return to duty (RTD) personnel action. 
CSRS employees may request to make-up missed contributions during the period of leave without pay to perform military duty (LWOP-US).  No requirement to return the TSP- RTD election form if not requesting makeup contributions. 
FERS employees may request to receive the 1% automatic agency contribution; to make up the missed contributions; and receive up to the 4% agency matching during the LWOP-US period, if applicable.   Must meet eligibility requirements and must return election form within 60 days of return to duty.
If during LWOP-US, contributions were made to a Uniformed TSP account; that contribution is credited against the dollar amount that DFAS calculates as missed contributions eligible to make-up.  Therefore, depending on your civilian TSP-1 form on file, the make-up contributions may already be considered paid and an immediate match is then deposited.   Should the dollar amount of your Uniformed TSP contribution not meet your TSP-1 on file, you are eligible to make-up that difference; and if there is additional matching contributions, up to the total 4%, then that will be credited as each “make-up” payment is made.   Active Duty LESs are required.
Eligibility requirements to make-up missed contributions: 

 -  Must be in a LWOP-US status, processed with an SF 52 personnel action.

 -  You must have a TSP-1 processed and on file prior to your LWOP-US action.

     (To obtain the entire 4% matching the minimum contribution must be 5%)

 -  You must complete the TSP RTD election form and submit to the HRO within 60days of RTD.


 -   All Active duty LESs must accompany the TSP RTD election Form.   
             -  You may make up missed contributions into your civilian account in addition to the 
                 uniformed account, should the uniformed TSP contribution not fully meet your TSP-1 on 
                 file. 

Please complete the attached TSP RTD election form, fax to: DSN 346-7052 / commercial 614-336-7052, ATTN: TSP Manager.     
Participants in the TSP Loan Program: 
An employee that has an outstanding TSP loan(s) should have elected “I have a TSP loan” HRO will notify TSP and suspend payments.  Upon RTD, TSP must be notified to initiate payment deductions.  Insure both LWOP and RTD election forms are appropriately marked for action. 
Thrift Savings Plan and Return to Duty   

TSP-RTD Make-up Missed Contributions Election Form 
FOR: Defense Finance and Accounting                         S: 60 days from Return to Duty
PRINT Name _____________________________________________  SSN:______________________
Military LWOP-US :  from_____________________________to_______________________________
READ and Initial if applicable:

_______I am not interested in making-up contributions missed during my military LWOP-US period. 

_______I request to make-up my missed contributions, during LWOP-US, into my civilian TSP account.     
_______As a FERS employee, I request the retroactive Agency (1%) contribution missed during LWOP-US.   
_______As a FERS employee, I request to “make-up” the missed contributions and I understand that I may  
receive up to the 4% agency match, during my LWOP-US, dependent on my most current TSP-1 on file.
_______I did contribute to my Uniformed TSP account while on active duty and have attached ALL my military leave and earnings statements (copies).   I understand that the make-up contribution amount, eligible from my Uniformed TSP account, cannot be greater than the TSP-1 on file for my civilian account. 
_______I did NOT contribute to a Uniformed TSP account.
_______I understand that if I choose to terminate these make-up contributions, after payroll deductions begin, the decision is irrevocable.

My signature confirms, I have read and understand the above information; made my election and attached the applicable documentation as required.  
__________________________________________________           ____________________________

Employee Signature  




                Date





Phone: (______)_________________________/ email: ______________________________________
HRO POC:  TSP Manager, 614-336-7391  
FOR  HRO:   Attach  SF50’s for Military LWOP; Return to Duty; and pay actions falling between those dates,  TSP Form-1 which was in effect at the time of LWOP-US, and LESs if applicable.  
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