SF-182
FREQUENTLY ASKED QUESTIONS


Q: What is the SF-182?
A: The SF-182 is the Request, Authorization, Agreement and Certification for Training Form, which is used to document instances of completed civilian employee training in the Department of Defense (DoD).
Q: Why did DoD replace the DD Form 1556 with the SF-182?

A: OPM cancelled DoD’s waiver to use an alternative training form (DD Form 1556) 2 July 07.
Q:  Exactly what training has to be reported via DCPDS? 
A:  Any training events captured / approved / funded using the SF-182 (i.e. college courses, certification, conferences, etc) is to be reported into DCPDS.
Q: Is the SF-182 only for formal training of 8 hours or more with a direct tuition/ registration) cost?

A: No. All training previously documented on the DD Form 1556 must now be documented on the SF-182. 
Q: What about training that has no direct cost?
A: Direct and indirect training costs must be documented. Direct costs include training tuition and fees and books and material costs. Indirect cost constitutes training travel cost, training per diem cost and total cost. 
Q: Is there still a requirement to use DoD Priority codes and where is the information placed?

A: Yes, there is still a requirement to use DoD Priority codes. Priority codes provide the Department with information that supports agency determinations of its workforce training needs. Section B-19, entitled 'For Agency Use Only' - can be used to document DoD Priority codes. Suggested text and format: Priority Code: 1 / Priority Code: 2 / Priority Code: 3. This information is DoD-specific and is not reported to (OPM) Enterprise Human Resources Integration (EHRI)
Q: The codes in DCPDS do not match the codes on the SF-182. When will DCPDS be changed to show the new codes?

A: HR- BITS is aware that the codes are not synchronized and are working to address the issue. 
Q: I have no knowledge of where or how to input information into DCPDS or LMS, is there any training that I can get on how these systems are used?
A:  Information may be found on the CPMS website in the DCPDS Users Guide - Training Reporting for DCPDS, is Module 7:    http://www.cpms.osd.mil/hrbits/userguide/dcpds_userguide.aspx.
If your agency utilizes an LMS, then the LMS must be able create and export a CSV file for upload to DCPDS. Information is available in Module 7, Chapters 3 and 3-subchapter 1.
Q: Are components still required to use the Standard Document Number?
A: Yes. The Budget Office still has the responsibility to assign a Standard Document Number to the SF-182, as part of a Appropriations Line of Accounting, as was done for DD1556s.
Q: Will Components have to re-do/transfer all the 1556's that have already been approved and training initiated?

A: All waivers for non-use of SF-182, have been cancelled effective 02 Jul

07. Any 1556s in progress, or that have already been processed should not be withdrawn and re-done.
Q: The funds cite block on the SF-182 is not large enough for the entire fund cite. Where do I enter this information?
A: Credit card information or lines of accounting may be entered in Section C, Block 6 of the SF -182
Q: Where does the finance officer/budget office indicate approval?

A: Section E, entitled 'APPROVALS / CONCURRENCE' can be used by the finance / budget office to certify funding available for payment, using e-Signature

capability within fillable PDF form of SF-182.

Q: Where is Component unique course identifier information recorded?
A: Section B-2b, entitled 'Course Number Code': can be used for the DCPDS Table 188 Codes, or Component unique 'course identifier' conventions. 

Q: Are DoD organizations and activities required to use the OPM Training Type and Training Sub-Type Codes (Section B numbers 8 and 9)?

A: Yes. The OPM codes are two of the mandatory EHRI reporting elements and are the only consistent means of “cataloguing” courses / training events /etc that can be used to perform enterprise-wide data analysis. 
Q: Can “Continuous Learning Units be captured on the SF-182?
A: Yes. Section B-12, entitled 'Training Credit': can be used to capture Continuous Learning Units (CLU). There are 'two to three' Occupational Series that require recurring tracking of CLUs. 

Q: Is there a separate evaluation form available?
A: DoD does not prescribe a specific evaluation form. It is left to the Agency’s discretion as to what means and forms are to be used for evaluation.
Q: Where can I find guidance on the reporting of completed training?
A: Information on reporting Civilian training completions to EHRI and DCPDS. Can be found in the DCPDS Users Guide - Training Reporting for DCPDS, is Module 7:    http://www.cpms.osd.mil/hrbits/userguide/dcpds_userguide.aspx and
The OPM Guide to Human Resources Reporting (GHRR) - Chapter 4: http://www.opm.gov/feddata/ghrr/ghrr07_ch4.pdf
NGB TNI GKO Website - https://gkoportal.ngb.army.mil/sites/J1_TN/TNI/default.aspx
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