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Chapter 5. Managing Waste 

References:  

• 40 CFR 261.5 (special requirements for hazardous waste generated by conditionally 
exempt small quantity generators) 

• 40 CFR  Part 262 (hazardous waste standards) 

• 49 CFR Part 172 (transportation of hazardous materials) 

• OAC 3745-51-05 (special requirements for hazardous waste generated by conditionally 
exempt small quantity generators) 

• OAC 3745-51-06 (requirements for recyclable materials) 

• OAC 3745-52 (hazardous waste generator standards) 

• AR 200-1, Environmental Protection and Enhancement, Chapter 10 (hazardous waste) 

• Executive Order 13693, Planning for Federal Sustainability in the Next Decade (energy 
efficiency and waste minimization) 

Topics covered in this chapter include:                                                                                 
5.1 Waste Management Made Easy – Waste Protocol Sheets ......................................... 5-1 
5.2 Hazardous Waste Generator Status ............................................................................ 5-3 
5.3 Setting Up Hazardous Waste Accumulation Areas ................................................... 5-6 
5.4 Accumulating Other Wastes .................................................................................... 5-17 
5.5 Waste Determination and Requesting Analysis of Waste ....................................... 5-24 
5.6 Using Overpack Drums............................................................................................ 5-24 
5.7 Managing Empty Drums .......................................................................................... 5-24  
5.8 Resources…………………………………………………………………………..5-25  

5.1 Waste Management Made Easy – Waste Protocol Sheets 

OHARNG facilities generate waste, whether it is residue from the use of products or products 
themselves that are no longer useful.  Learning the detailed requirements of proper waste 
management can be very time consuming, especially if not performed every day.  For example, 
the procedures for handling spent batteries are much different than those for managing waste 
paint thinner.  In order to simplify the waste management process, specific handling procedures  
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for wastes commonly generated by the OHARNG have been developed in the form of Waste 
Protocol Sheets (WPSs).  The WPSs are easy-to-follow, laying out step-by-step instructions on 
how to manage each waste stream.  See Figure 5-1 for an example.  Waste Protocol Sheets for 
most wastes you generate can be accessed on TAGNet’s Environmental Management home page 
by clicking the “References” tab or by following the “Waste Protocol Sheet” hyperlink under the 
“Regulations, Plans, and Standard Operating Procedures” section of your unit’s Environmental 
Homepage.  Contact the Environmental Office if you can’t locate a WPS for the waste you’ve 
generated.  WPSs contain specific handling information such as container selection, marking, 
and labeling.  These requirements are also explained in this chapter. 

Figure 5-1. Example Waste Protocol Sheet 

 

Hard copies of WPSs are located in Appendix B.  The hard copies in Appendix B are for 
reference only and may not be up-to-date.  Check the website to ensure that you have the right 
version.  Find the particular waste you are looking for and click to that sheet.  It is very important 
that the waste meets the description in the WPS.  If it does not, or if you cannot find your waste 
in the index, contact the HWM or the Environmental Office for guidance.  Remember that not all 
waste types will have a WPS, only those that are considered commonly generated.  Some sites 
may have specific wastes that are only generated at that location. 
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Only qualified OHARNG staff can determine the disposition of a material; whether or not it can 
be reissued, have its shelf-life extended, be recycled, or if it needs to be treated as a regulated 
waste and non-hazardous waste.  Currently individuals at the Maintenance Shops, USPFO and 
Environmental Office are the only OHARNG staff qualified to determine if a material is 
hazardous waste based on training and experience. 

Note: If a facility wants to add a WPS that is not in Appendix B, they may request one by 
contacting the Environmental Office’s Hazardous Waste Manager. 

5.2 Hazardous Waste Generator Status 

The way HW is managed depends on the facility generator status. The Ohio EPA recognizes the 
following three hazardous waste generator status categories:  

a. Conditionally exempt small quantity generators (CESQG) 
b. Small quantity generators (SQG) 
c. Large quantity generators (LQG) 

As shown in Table 5-1, generator status depends on the quantity of waste generated per calendar 
month or the total quantity of HW on-site at any given time. 

Table 5-1. Generator Criteria 

Generator 
Status 

Time Limit 
Once Waste 
is Placed in 

the GAA 

Generation Quantity Limits 
(Hazardous Waste 

Generated per Calendar 
Month) 

Accumulation Quantity 
Limits 

(Hazardous Waste 
Accumulated On-Site at Any 

Time) 

CESQG None* 
No more than 220 pounds 

(lbs) HW (about ½ drum) or 
2.2 lbs acute HW  

No more than 2,200 lbs HW 
(about 5 drums) or 
2.2 lbs acute HW 

SQG  Regulatory 
limit 180 days 

No more than 2,200 lbs (about 
5 drums) HW or 
2.2 lbs acute HW  

No more than 13,200 lbs 
(about 33 drums) HW or 

2.2 lbs acute HW 

LQG Regulatory 
limit 90 days No limit No limit 

* At this time, armories and units do not generate HW.  Staff at these locations may accumulate 
UW (See Table 4.1 Types of Waste) between turn-ins to their supporting shop.  The 
Environmental Office recommends that armories/units co-located with an FMS turn in excess 
and obsolete materials every quarter and following annual training (AT). 
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Determining Hazardous Waste Generator Status 

To accurately determine generator status, HW must be counted at the point of generation, 
regardless of whether the waste is first managed at a Satellite Accumulation Area (SAA) or a 
General Accumulation Area (GAA). Generator status is based on the quantity of HW generated 
during a calendar month. Follow the steps below to determine HW generator status:   

Step 1. On the last day of each calendar month, gather totals of all the SAA and GAA 
container log binders. 

Step 2. Sum the quantity of hazardous waste added to all of the containers during that 
month.  If in doubt, contact the HWM. 

Note: Do not count waste transferred from the SAA to the GAA.  That would be double 
counting and will inflate the total quantity. 

 
Step 3. Record the sum and associated generator status on the Hazardous Waste Generator 

Status Log, AGOH Form 200-1-17-R found in Appendix C.  Maintain this log in 
the UECOs or Shop Chief’s office. 

Step 4. Email a copy of the Hazardous Waste Generator Status Log to the Hazardous Waste 
Manager by the COB on the 10th of the month for the prior month.  Facilities that 
have more than one accumulation area should coordinate for all hazardous waste 
totals to be reported as one for the site. 

Certain categories of HW do not have to be counted when determining your generator status.  
For example, HW managed under the UW regulations, used oil regulations, or lead-acid battery 
recycling provisions are not counted. Generators exceeding their accumulation quantity limit 
become regulated as the next level of generator. For example, CESQGs who accumulate more 
than 220 lbs of HW become SQGs.  Likewise, SQGs who accumulate more than 2,200 lbs 
become LQGs. The generator status of each OHARNG facility is summarized below in Table 5-
2. 

Table 5-2. Facility Generator Status 

Facility Address OH EPA ID Number Status 
FMS 1 2200 North Airport Road, 

Mansfield OH  44902 
OHR000169698 CESQG 

FMS 3 4303 Green Road, 
Cleveland OH  44128 

OHD981193006 CESQG 

FMS 4 4630 Allen Road, 
Stow OH  44224 

OHD981193063 CESQG 
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Facility Address OH EPA ID Number Status 
FMS 6 5980 Airport Drive NW, 

North Canton OH  44720 
OHD981192842 CESQG 

FMS 8 4499 Hawk Drive, 
McConnelsville OH 43756 

OHD981193089 CESQG 

FMS 9 2154 Narrows Road, 
Chillicothe OH 45601 

OHR000128611 CESQG 

FMS 11 3000 Symmes Road, 
Hamilton, OH 45015 

OHR000143057 CESQG 

FMS 12 2555 County Line Road, 
Kettering OH  45430 

OHD981192941 CESQG 

FMS 13 1120 W. Blee Road, 
Springfield OH  45505 

OHR000169706 CESQG 

FMS 15 855 S. Collett Street, 
Lima OH  45804 

OHD981192883 CESQG 

FMS 17 1000 Lawrence Road, Bldg 
2008, Port Clinton, OH 43452 

OHD981192834 CESQG 

FMS 18 7246 2nd Street,  Bldg 846 
Columbus OH  43217 

OH0000004416 CESQG 

USPFO 
Warehouse 

3990 E. Broad Street, Bldg 5, 
Columbus, OH 43213 

OHR000148007 CESQG 

CSMS  at 
DSCC 

3990 E. Broad Street, Bldg 6, 
Columbus, OH 43213 

OHR000148007 SQG 

Camp Ravenna 
Joint Military 
Training 
Center 

1438 SR 534 SW, 
Newton Falls OH  44044 

OHD981192925 CESQG 

AASF 1 5989 Airport Drive NW, 
North Canton OH  44720 

OHD981192842 CESQG 

AASF 2 7750 S. Access Road, Bldg 
918, Columbus OH  43217 

OH0000004416 CESQG 

Beightler 
Armory 

2825 West Dublin-Granville 
Road, Columbus OH 43235 
 

OHD981192933 CESQG 

HW generator status is determined on a month-to-month basis.  Each time HW is added to a 
container, the date and quantity added must be documented on a Container Log, which is 
explained later in this chapter. 

http://ngoh-j6----c20c/ems/env_programs/compliance/hazwaste/epa_id_numbers/fms11_rcra_id.pdf
http://ngoh-j6----c20c/ems/env_programs/compliance/hazwaste/epa_id_numbers/ohr000140319_epa_id_uspfo.pdf
http://ngoh-j6----c20c/ems/env_programs/compliance/hazwaste/epa_id_numbers/ohr000140319_epa_id_uspfo.pdf
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5.3 Setting up Hazardous Waste Accumulation Areas 

Selecting and Preparing a Container 

Only certain types of containers are authorized for accumulating waste. The type of container 
selected depends on the type of waste. 

a. Removable head drums are commonly used for non-liquid wastes such as rags 
and filters. 

b. Non-removable head drums (drums with bungholes) are used for liquids. 
c. Boxes are sometimes the best containers for certain items like batteries, aerosol 

cans, and fluorescent lamps. 

Note: A container is defined as any portable device, in which material is stored, transported, 
treated, disposed of, or otherwise handled. Non-bulk containers are typically 110 
gallons or less. 

 
The WPSs located in Appendix B list the container requirements for each waste stream (if there 
is not a WPS for your waste, contact the HWM).  Drums must be clean and in good condition 
and able to withstand handling, transport, and long-term storage without leaking.  Containers 
must not be creased, rusted, or dented and also must have appropriate sealing lids.  Remove any 
previous markings and labels from the container or mask over with paint.  

Under OAC regulations, there are two basic types of HW accumulation areas applicable to 
OHARNG operations: Satellite Accumulation Areas (SAA) and Generator Accumulation Areas 
(GAA). 

Note: Most OHARNG facilities are CESQGs. CESQGs are not subject to SAA or GAA 
requirements; however, as a Best Management Practice, the OHARNG requires all 
HW generators comply with SAA or GAA accumulation standards. 

SAAs are used to accumulate HW at, or near the point of generation.  The SAA is under the 
control of the operator of the process generating the waste. 

Example: An SAA may be a 55-gallon drum used to collect HW paint/solvent from spray 
booth operation.  It would be located next to the paint spray booth. An SAA need 
not be established for every waste stream. 

GAAs are used to accumulate HW before transport.  Unlike SAAs, GAAs do not have to be 
under the direct control of a process operator, or be in close proximity to a process operation.  
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GAAs may even be physically located outside of a building and can include accumulation of 
wastes in containers or tanks. 

Example: A GAA may be an HM storage building used to temporarily accumulate drums of 
waste paints, solvents, and other HW prior to shipment to an off-site facility. 

Satellite Accumulation Areas 

An SAA is a specific location at, or near a HW generating process.  Up to 55 gallons of HW (or 
one quart of acute HW) may be accumulated at one SAA.  Acute HW has a P List waste code 
identified in OAC 3745-51-33(E).  Once this limit is reached, the container (or contents) must be 
transferred to the GAA within 72 hours, including weekends and holidays.  If the entire container 
is transferred, an empty waste container should replace the filled container. 

An SAA must be “under the control” of the process operator that generates the waste.  “Under 
the control” means the process operator generating the waste must control the waste going into 
the SAA.  This refers to the actual employee operating the production process or his/her 
immediate supervisor.  As a rule, the SAA must be within visual range of the operator or be 
secure to prevent an accident or mismanagement of the waste. 

Note: OAC 3745-52-34(C) does not dictate the number of containers or how many waste 
streams may accumulate in one SAA however, as a best management practice, SAAs 
at OHARNG facilities will follow the “one container, one waste stream” rule.  
Exceptions to the rule must be approved by the Environmental Office.  In addition, 
the farther away from the point of generation, the less acceptable the area is as an 
SAA.  For additional guidance, contact the HWM.  

Setting Up a Satellite Accumulation Area 

It may not be necessary to establish an SAA in all cases.  It may be best to start accumulating 
waste directly at the GAA.  Factors such as safety, the types of HW to be accumulated, the 
physical features of the accumulation area, and container management controls should be 
considered when deciding whether or not to establish an SAA.  Perform the following steps 
when establishing an SAA: 

Step 1. Before establishing an SAA, ask the following questions: 

a. Does the container placed directly at, or near, the point of generation force a 
facility to violate OSHA requirements or otherwise create a safety hazard to 
employees or neighbors? 

b. Does the waste pose a storage hazard or a danger to workers (i.e., ignitable, 
reactive) if stored directly next to the process area? 
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c. Is the area at the point of generation less protected than an area farther away? 

d. Does an alternate location offer secondary containment, or is it closer to 
emergency equipment or spill control equipment? 

e. Is waste added to the container infrequent enough to negate the purpose of 
having an area to conveniently accumulate waste? 

STOP! If the answer to any of the above questions is yes, it may be best to establish a GAA 
instead of an SAA. Call the Environmental Office for guidance and direction. 

Step 2. Select a well-ventilated indoor area, or an outdoor area that is under cover and 
fenced or otherwise secured, to prevent unauthorized access. 

Note: An SAA may be a locked flammable storage cabinet, room, or building. If it is 
located outside, the process operator must keep the building locked when not in use. 

Step 3. Make sure the area is out of employee traffic patterns. 

Step 4. Plug any floor drains within 50 feet of the SAA. 

Step 5. Select fire extinguishers that are compatible with the types of potential fire hazards 
present, and place them in a prominent location near the SAA. Coordinate with the 
SOHM for the proper type and location of extinguishers.  

Step 6. Post a sign (Figure 5-2) in a visible location within the SAA that identifies the area 
as an SAA.  

 

Figure 5-2. Sample SAA Sign 
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Step 7. If the HW to be accumulated in the SAA is a liquid, install a secondary containment 
structure such as a dike, curb, or spill pallet, and place adequate spill-response 
equipment and supplies nearby to contain up to a 55-gallon spill. 

Step 8. Complete an Emergency Information Form and post it next to the telephone.  For a 
copy of this form, see the Forms and Instructions section at the end of this chapter. 

Step 9. Obtain a blank Container Log AGOH Form 200-1-8-R available in Appendix C or 
the environmental website.  

Step 10. Place the log in a binder located close to the SAA. 

Selecting and Preparing a Satellite Accumulation Area Container 

Step 1. The type and size of the container depends on the type of waste being accumulated. 
Consult the WPS for the waste stream being managed in the SAA. Select the 
appropriate container that is compatible with the waste stream.  Containers must be 
clean and in good condition without rust, dents, or corrosion.  Boxes must be intact 
with lids or covers that fit. 

STOP! Container standards are more stringent for GAAs.  If the entire container will be 
transferred from the SAA to the GAA, select an approved container for GAAs. 

Step 2. Remove or paint over any previous container markings and labels. 

Step 3. In the case of flammable liquids, attach a bond wire to the SAA container to 
minimize friction and static charge buildup.  When pouring flammable liquid 
wastes into the SAA container, connect the bond wire to the other container.  An 
easy way to do this is by using alligator clips. 

Marking and Labeling the Satellite Accumulation Area Container 

Step 1. Mark the container with the words “Hazardous Waste,” or with words that identify 
the contents of the container. 

Note: When marking the container, use at least one-inch letters and a color of paint that 
contrasts with the color of the container. 

Step 2. Mark each waste container with the appropriate two, three, or four-letter designator, 
followed by the name of the facility and the container number.  The designator 
should indicate the contents of the container as shown in Table 5-4 or for additional 
waste types not listed according to the WPS.  If there is no listing or WPS available 
for your waste type, contact the HWM for assistance. 
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Example: The second drum containing contaminated fuel at FMS 1 should be marked as 
"FC – FMS 1 – #2." See Figure 5-3 below as an example. 

Figure 5-3. Sample Drum Marking 

                     
Table 5-4. Container Markings 

Waste / Recycle Stream Marking 
Absorbent, Hazardous UA 
Absorbent, Non-hazardous NR-UA 
Aerosol Cans, unpunctured AC 
Acetylene AT 
Antifreeze NR-AF 
Asbestos  AB 
Batteries, Misc. (lithium, magnesium, mercury, and nickel-
cadmium) 

UB* 

Battery Acid BA 
Dried Paint, Latex NR-DP 
Ether Starter and Propane Cylinders ET 
Liquid, Corrosive LC 
Liquid, Flammable LF 
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Waste / Recycle Stream Marking 
Fuel, Contaminated FC 
Fuel Filers, Diesel NR-UF 
Fuel Filers, MOGAS/JP-8 FF 
Grease, GAA NR-UG 
Lamps LB* 
Mercury Thermostats MT 
MRE Heaters unit meal size, Unused MS 
NBC/CDE Kits NB 
“Ozzy” Mats, Hazardous OM 
“Ozzy” Mats (Non-hazardous) NR-OM 
Paint–Related Waste (Liquid) PO 
Paint–Related Waste (Solid) NR-PR 
Pesticides PE 
Rags and Patches, Hazardous RP 
Respirator Cartridges  MS 
Solvent Contaminated Solids  SO 
Used Oil UO 
Used Oil Filters (Non-Terne Plated) NR-UF 
Used Oil Filters (Terne Plated) OF 
Used Shop Rags, Non-Hazardous NR-SR 
Zep Filters (Hazardous) ZF 
Zep Filters (Non-hazardous) NR-ZF 

 
* The drum marking should include the words “Universal Waste—Batteries” or “Universal 
Waste—Lamps.” 

Step 3. Position the waste container so that the waste stream name is clearly visible. 

Adding Waste to a Satellite Accumulation Area Container 

Step 1. For solids, remove the lid and add waste. 

Step 2. For liquids, remove bung and use a funnel to pour liquids or sludge through the 
bunghole into a non-removable head container.  Add the waste without spilling or 
splashing. 
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Caution: Do not place liquids in removable head containers without permission from the 
Environmental Office. 

Step 3. Replace the lid on the container. Never leave it off!  

IMPORTANT: Do not accumulate HW in an open container.  It is a serious violation of the 
HW regulations.  A container holding HW must always be closed except 
when it is necessary to add or remove waste. 

Step 4. Record the waste type and amount added to the container on the Container Log. 
Keep completed logs in a binder. 

IMPORTANT: Facilities must keep an accurate log.  The monthly HW generation rate 
determines the HW generator status for the facility. 

Step 5. Stop adding waste when the waste level nears the top of the container. Maintain 
headspace as noted in Table 5-5. 

Table 5-5. Container Headspace 

Size of Container (gallons) Headspace (inches) 
55 4 
30 3 
15 2 

less than 15 1 
Aerosol Can Puncturing Unit containers 
(requires additional headspace to operate 

unit) 

25% of drum capacity 
minimum 

 

Step 6. When (or before) the 55-gallon limit is reached, move the entire container either to 
the GAA or transfer the contents to a GAA container within 72 hours, including 
weekends and holidays. 

Step 7. If the entire SAA container is moved to the GAA, make sure the container is 
approved for GAAs.  Then mark the accumulation start date (ASD) on the 
container.  If only the contents are transferred to a GAA container, see the section 
“Adding Waste to a Generator Accumulation Area Container.” 
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Note: The accumulation start date (ASD) is either the date the 55-gallon HW limit is 
reached at the SAA, or the date HW is first added to a new GAA container.  There is 
no SAA time limit for less than 55 gallons of HW, but once 55 gallons is reached, the 
waste must be transferred to the GAA within 72 hours, including weekends and 
holidays. 

Step 8. Note when the container becomes full and when the container (or contents) was 
transferred to the GAA on the Container Log.  If the entire container is transferred 
to the GAA, transfer the log to the GAA log binder.  If only the contents are 
transferred, continue to maintain the log in the SAA log binder.  Start a new log for 
new waste. 

Step 9. If only the contents of the container are transferred to the GAA, go to step one of 
“Adding Waste to a Generator Accumulation Area Container”.  If the entire 
container is transferred to the GAA, return to step one of “Selecting and Preparing a 
Satellite Accumulation Area Container”. 

Generator Accumulation Area 

A GAA is an area where HW is accumulated by the generator for up to 90 days for LQGs, and 
180 days for SQGs (or 270 days if waste is transported over 200 miles one way to a treatment, 
storage, or disposal facility).  Although there is no accumulation time limit for CESQGs, 
OHARNG allows accumulation for up to one year. 

Although there is no limit to the number of GAAs a facility can operate, each area is subject to 
the generator related clean-up requirements when the area is no longer in operation.  Therefore, it 
is recommended that the generator minimize, when possible, the number of GAAs on site. 

Setting up a Generator Accumulation Area 

Perform the following steps to establish a GAA: 

Step 1. Select a well-ventilated indoor area, or an outdoor area that is under cover and 
fenced or otherwise secured to prevent unauthorized access. 

Step 2. Make sure the area is out of employee traffic patterns. 

Step 3. Provide secondary containment to control and hold any accidental releases from 
accessing the environment. 

Note: A typical GAA is a metal HM storage building. These units offer built-in secondary 
containment. 

Step 4. Plug floor drains within 50 feet of the area.  
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Step 5. Provide a communication system such as a telephone, two-way radio, internal 
alarm, or buddy system. 

Step 6. Select fire extinguishers compatible with the types of potential fire hazards present 
and place them in clearly visible response locations. Coordinate with the SOHM for 
the proper type, placement location and number of extinguishers. 

Step 7. Ensure that the area is secure against unauthorized personnel. 

Step 8. Post warning signs (Figure 5-4) in visible locations at the GAA. The signs must be 
readable from 50 feet away and contain the following information: 

 
Figure 5-4. Sample GAA Sign 

 
 

Step 9. Place adequate spill response equipment and supplies nearby to contain a spill. 

Caution: Keep liquid waste containers within secondary containment such as dikes, curbs, or 
spill pallets. 

Step 10. Install berms, curbs, walls, spill pallets, or other physical barriers to segregate 
incompatible wastes. 

Step 11. Complete an Emergency Information Form AGOH Form 200-1-2-R and post it next 
to the telephone (see Appendix C).  

Step 12. Obtain a blank Container Log (see Appendix C).  

Step 13. Place the Container Log in a binder located close to the GAA. 

Selecting and Preparing a Generator Accumulation Area Container 

Containers (versus tanks) are the preferred waste accumulation method for OHARNG, but only 
certain types are authorized.  The use of underground storage tanks (USTs) to accumulate HW is 
prohibited (AR 200-1, 5-2d).  Do not affix the container to the wall or floor.  Containers that are  
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bolted, strapped, or affixed in any way to the wall or floor are classified as above ground storage 
tanks (ASTs).  The use of ASTs to store hazardous waste is prohibited at OHARNG facilities 
under most circumstances.  Contact the Environmental Office for additional guidance if needed. 
The selected container type depends on the waste type, as follows: 

a. Removable head containers are for non-liquid wastes such as absorbents, rags, 
and filters. 

b. Non-removable head containers with bungholes are for liquids and sludge. 
c. Boxes are the best containers for solid wastes like batteries. 

To find out which type of container may be used for a specific waste stream, see the WPSs 
located in Appendix B. 

Marking and Labeling the Generator Accumulation Area Container 

Step 1. Mark each waste container with the appropriate two, three, or four-letter designator, 
followed by the name of the facility and the container number. See Figure 5-3 and 
Table 5-4. 

Step 2. Obtain an HW label (Figure 5-5) for each waste container from the Environmental 
Office. 

 

Figure 5-5. Sample Hazardous Waste Label 

 

Note: The Environmental Office will stock and field required labels. 

Step 3. Using a permanent black marker, write the name, address, EPA ID number of the 
facility, EPA Waste Code and Accumulation Start Date (see note below) on the 
label. See Table 5-2, Facility Generator Status, for the EPA ID number of the 
facility or online at the facility eMS Home Page.  See WPS for the EPA Waste 
Code or with the HWM for determination based on analytical results. 
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Note: Do not write the ASD on the hazardous waste label until placing material in the 
container.  If accumulating the hazardous waste for an extended length of time, 
consider using an SAA.  Contact the HMW to ensure that the SAA location meets 
regulations if co-locating GAA and SAA containers.  It is not necessary to write the 
Manifest Document Number or the DOT shipping information on the label until the 
waste is sent off site. 

Step 4. Attach the label securely to the side of the container. 

Step 5. Position waste container with the label clearly visible for inspection. 

Adding Waste to a Generator Accumulation Area Container 

Note: Wastes may be added directly to the GAA container as the waste is generated or 
transferred from the SAA. 

Step 1. For solids, remove the lid and add waste. 

Step 2. For liquids, remove the bung and use a funnel to pour liquids or sludge through the 
bunghole into a non-removable head drum.  Add the waste without spilling or 
splashing.  Replace the bungs when not in use, ensuring they are sealed with silicon 
or Teflon. 

Caution: DO NOT place liquids in open-head drums without permission from the 
Environmental Office.  

Step 3. Replace the lid or bungs on the container. Never leave them off! 

IMPORTANT: Do not accumulate HW in an open container.  It is a serious violation of the 
HW regulations.  A container holding HW must always be closed except 
when it is necessary to add or remove waste. 

Step 4. Record the waste type and amount added to the container on the Container Log. 
Keep completed logs in facility records. 

Note: The day the waste is first added to the container is the Accumulation Start Date 
(ASD).  Record the ASD on the label.  Be sure to keep an accurate log. The monthly 
HW generation rate determines the HW generator status for the facility. 

Step 5. Stop adding waste when the waste level nears the top of the container. Maintain 
headspace as noted in Table 5-5. 

Step 6. Once drums are filled, place ring bolts down. 
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5.4 Accumulating Other Wastes 

OHARNG activities may utilize the standards for SAAs or GAAs to accumulate the following 
types of other wastes: 

a. UWs (e.g., fluorescent light bulbs and lithium batteries) 

b. Recyclable/reusable materials (e.g., lead-acid batteries and off-specification fuel) 

c. Non-RCRA regulated and non-hazardous wastes 

At a minimum, accumulation or storage areas for these wastes must be at a location that provides 
compatible storage, is protected from the elements, and is provided with a means of secondary 
containment to prevent potential release to the environment. The Generator Accumulation Area 
(GAA) Weekly Inspection Log, form AGOH Form 200-1-12-R, and the Satellite Accumulation 
Area (SAA) Weekly Inspection Log, form AGOH Form 200-1-13-R (see Appendix C) will be 
used for inspection of these areas. 

Caution: When storing liquid recyclables, such as used antifreeze and used POLs in shop 
areas, provide a means to prevent release to floor drains and the environment. 

To set up an accumulation area for these items, follow the steps below: 

Step 1. Select a well-ventilated site indoors or a site outdoors that is under cover and 
fenced, or otherwise secured to prevent unauthorized access. 

Step 2. Ensure the area provides a means to prevent release to floor drains or to the 
environment (e.g., secondary containment, berms, or spill pallets). 

Step 3. Ensure fire extinguishers that are compatible with the types of potential fire hazards 
are present.  Coordinate with SOHM for the proper type and location placement. 

Step 4. Locate spill response equipment nearby in sufficient quantity and type to contain a 
spill. 

Universal Waste 

There are two categories of UW handlers:  Small Quantity Handlers of Universal Waste 
(SQHUW) and Large Quantity Handlers of Universal Waste (LQHUW). SQHUWs accumulate 
less than 5,000 kg (11,000 lbs) of UW at any one time. LQHUWs accumulate greater than or 
equal to 5,000 kg of UW at any one time. 

Currently, all OHARNG facilities that accumulate UW are SQHUWs. SQHUWs may 
accumulate UW on-site for up to one year. If greater than one year is required, the SQHUW must  
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prove that the accumulation is necessary to facilitate proper treatment, recovery, or disposal. If 
more than one year accumulation time is required, contact HWM.  SQHUWs may send their UW 
to another handler or a destination facility. 

Note: A conditionally exempt small quantity generator (CESQG) has the option of handling 
UW as an SQHUW or under the CESQG provisions. Because there is no 
accumulation time limit for CESQGs, the Environmental Office may allow 
OHARNG CESQGs to handle their UW as HW. This way, generators may 
accumulate UNIVERSAL wastes beyond the one-year accumulation period for 
SQHUW. Contact the Environmental Office for additional guidance. 

Selecting and Preparing a Universal Waste Container 

Any container approved for accumulating HW may be used for accumulating UW. For batteries, 
the suggested container is a cardboard box. Follow the steps below for selecting the proper 
container: 

Step 1. Ensure the container is structurally sound. 

Step 2. Ensure the lid is intact and fits the container. 

Step 3. Ensure the container is compatible with the waste. 

Step 4. Ensure the container lacks evidence of leakage, spillage, or damage that could cause 
leakage. 

Step 5. Remove or paint over any previous container markings or labels. 

Marking and Labeling a Universal Waste Container 

Use the following procedure to mark and label UW containers:  

Step 1. Using at least one-inch letters, mark each waste container with the appropriate two, 
three, or four-letter designator, followed by the name of the facility and the 
container number. 

Step 2. Obtain an UW label (Figure 5-6) for each waste container from the Environmental 
Office.  It may look like the picture below. 
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Figure 5-6. Sample Universal Waste Label 

 

 

Step 3. Check the appropriate box on the label using a permanent black marker.  

Step 4. Attach the label securely to the side of the container. 

Step 5. Position container with the label clearly visible for inspection. 

Adding Waste to a Universal Waste Container 

Follow the procedure below to add UW to containers. 

Step 1. Remove the lid and add waste. 

Step 2. Record the ASD on the label. 

Step 3. Replace the lid on the container, never leave it off! Containers holding UW must 
always be closed. 

Step 4. Stop adding waste when the waste level nears the top of the container. Maintain 
container headspace IAW Table 5-5. 

Non-hazardous Waste 

Establishing an Area to Accumulate Non-hazardous Wastes  

Nothing prohibits accumulating non-hazardous waste with HW in a GAA, but to avoid a 
potential mix up, accumulate non-hazardous waste in a POL area or establish a separate area.  If 
using the same location, it is mandatory to ensure that recyclables and non-hazardous waste 
storage is clearly delineated from hazardous waste storage. 

To establish a separate area for accumulating non-hazardous waste, follow the steps below: 
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Step 1. Select a well-ventilated indoor area, or an outdoor area that is under cover and 
fenced, or otherwise secured to prevent unauthorized access. 

Step 2. Make sure the area is out of employee traffic patterns. 

Step 3. Provide secondary containment to control and hold any accidental releases. 

Caution:     Keep liquid waste containers within secondary containment such as dikes, curbs,   
or spill pallets. 

Step 4. Plug floor drains within 50 feet of the area.  

Step 5. Select fire extinguishers compatible with the types of potential fire hazards present, 
and place them in clearly visible response locations.  Coordinate with the SOHM 
for the proper type and location of extinguishers. 

Step 6. Place adequate spill response equipment and supplies nearby to contain a spill. 

Step 7. Install berms, curbs, walls, spill pallets, or other physical barriers to segregate 
incompatible wastes. 

Step 8. Complete an Emergency Information Form AGOH Form 200-1-2-R and post it next 
to the telephone.  

Selecting and Preparing a Non-hazardous Waste Container 

The selected container type depends on the waste type, as follows: 

a. Removable head drums are for non-liquid wastes such as filters. 

b. Non-removable head drums with bungholes are for liquids such as antifreeze. 

Any container approved for accumulating HW may be used for accumulating non-hazardous 
waste.  The WPSs located in Appendix B identify acceptable containers for each waste stream. 
Follow the steps below for selecting the proper container: 

Step 1. Ensure that the container is structurally sound. 

Step 2. Ensure that the lid is intact and fits the container. 

Step 3. Ensure that the container is compatible with the waste. 

Step 4. Ensure that the container lacks evidence of leakage, spillage, or damage that could 
cause leakage. 
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Step 5. Remove or paint over any previous container markings or labels. 

Marking a Non-hazardous Waste Container 

Use the following procedure to mark non-hazardous waste containers: 

Step 1. Using at least one-inch letters, mark each waste container with the appropriate two-, 
three-, or four-letter designator, followed by the name of the facility and the 
container number. 

Step 2. Position container with marking clearly visible for inspection. 

Adding Waste to a Non-hazardous Waste Container 

The following procedures are general instructions that apply to any waste. Some wastes may 
require special handling. Check the WPS before adding it to the container. 

Step 1. For solids, remove the lid and add waste. 

Step 2. For liquids, remove the bung and use a funnel to pour liquids or sludge through the 
bunghole into a non-removable head drum.  Add the waste without spilling or 
splashing. Replace the bungs when not in use, ensuring that they are sealed with 
silicon or Teflon. 

Caution: DO NOT place liquids in removable head drums without permission from the 
Environmental Office. 

Step 3. Replace the lid or bungs on the container. Never leave them off! 

Step 4. Stop adding waste when the waste level nears the top of the container.  Maintain 
container headspace as noted in Table 5-5. 

 Step 5. Once drums are filled, place ring bolts down. 

Recyclable/Reusable Materials 

Establishing an Area to Accumulate Recyclable/Reusable Materials  

Nothing prohibits accumulating Recyclable/Reusable Materials with HW in a GAA, but to avoid 
a potential mix up, store these items in a POL area or establish a separate area.  To establish a 
separate area, follow the steps below: 

Step 1. Select a well-ventilated indoor area, or an outdoor area that is under cover and 
fenced, or otherwise secured to prevent unauthorized access. 
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Step 2. Make sure the area is out of employee traffic patterns. 

Step 3. Provide secondary containment to control and hold any accidental releases. 

Caution: Keep liquid waste containers within secondary containment such as dikes, curbs, or 
spill pallets. 

Step 4. Plug floor drains within 50 feet of the area.  

Step 5. Select fire extinguishers compatible with the types of potential fire hazards present, 
and place them in clearly visible response locations.  Coordinate with the SOHM 
for the proper type and location of extinguishers. 

Step 6. Place adequate spill response equipment and supplies nearby to contain a spill. 

Step 7. Install berms, curbs, walls, spill pallets, or other physical barriers to segregate 
incompatible wastes. 

Step 8. Complete an Emergency Information Form AGOH Form 200-1-2-R and post it next 
to the telephone.  

Selecting and Preparing a Recyclable/Reusable Materials Container 

The selected container type depends on the waste type, as follows: 

a. Removable head drums are for non-liquid wastes such as scrap metal. 

b. Non-removable head drums with bungholes are for liquids such as used oil or 
contaminated fuel. 

Note: Lead-acid batteries must be stored on secondary containment pallets.. DO NOT 
double stack batteries! 

Any container approved for accumulating HW may be used for accumulating 
Recyclable/Reusable Material.  The WPSs located in Appendix B identify acceptable containers 
for each waste stream.  Follow the steps below for selecting the proper container: 

Step 1. Ensure the container is structurally sound. 

Step 2. Ensure the lid is intact and fits the container. 

Step 3. Ensure the container is compatible with the waste. 

Step 4. Ensure the container lacks evidence of leakage, spillage, or damage that could cause 
leakage. 

Step 5. Remove or paint over any previous container markings or labels. 
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Marking and Labeling a Recyclable/Reusable Materials Container 

Use the following procedure to mark Recyclable/Reusable Material containers: 

Step 1. Using at least one-inch letters, mark each waste container with the appropriate two-, 
three-, or four-letter designator, followed by the name of the facility and the 
container number. 

Note: Lead-acid batteries accumulated on pallets awaiting turn-in do not have to be labeled 
as long as the area is identified as a used battery accumulation area. 

Adding Recyclable/Reusable Material to a Container 

The following procedures are general instructions that apply to any waste. Some wastes may 
require special handling.  Check the WPS before adding it to the container. 

Step 1. For solids, remove the lid and add waste. 

Step 2. For liquids, remove bung and use a funnel to pour liquids or sludge through the 
bunghole into a non-removable head drum.  Add the waste without spilling or 
splashing. Replace the bungs when not in use, ensuring they are sealed with silicon 
or Teflon.  

Caution: DO NOT place liquids in removable head drums without permission from the 
Environmental Office. 

Step 3. Replace the lid or bungs on the container. Never leave them off! 

Step 4. Stop adding waste when the waste level nears the top of the container. Maintain 
container headspace IAW Table 5-5. 

Step 5. Once drums are filled, place the ringbolts down. 

General Refuse 

General refuse must be properly disposed of in trash cans or dumpsters.  A solid waste contractor 
will periodically empty the dumpster. 

Note: DO NOT store cardboard, pallets, or other packing materials inside your dumpster 
enclosure or on the dumpster pad.  Clearance must be maintained to allow room for 
the waste hauler to pick up the dumpster.  Dumpster lids and doors remain closed at 
all times.  If the lids or doors are broken, missing, or inoperable contact DIMR to 
have the dumpster replaced. 
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5.5 Waste Determination and Requesting Analysis of Waste 

Waste determination is the process of determining if a waste is an HW.  Waste determination can 
be accomplished through laboratory analysis or by applying knowledge of the hazardous 
characteristics of the materials or process that generated the waste.  All waste determination 
records must be maintained for at least three years from the date the waste was last sent off site. 

Waste determination, using knowledge of materials or process, can be accomplished through the 
use of SDSs.  However, in some cases, SDSs do not include chemicals that make up less than 1% 
of the total constituents of the material.  Therefore, in some cases, using knowledge of materials 
and process to characterize a waste as non-hazardous may be inadequate. 

If the waste is not characterized through knowledge of its process (i.e., use of SDSs), it must be 
sampled and analyzed.  Examples of waste streams that must be analyzed are OWS sludge, parts 
washer fluid and filters, paint barrier paper and debris, and contaminated soils. 

To request a sample of the waste, contact the HWM.  The HWM will draw the sample, arrange 
for the waste to be sampled, or provide instructions on how to sample the waste.  Sampling 
results are typically returned within two to four weeks.  The laboratory will send results directly 
to the HWM who will interpret them and provide guidance on disposing of your waste properly. 
The HWM will also file a copy of the laboratory results. 

While waiting for the analytical results mark or label the container(s) with the ASD and the 
words “Pending Analysis”.  Remember, the ASD begins the moment waste is put in the 
container, not after receiving the laboratory results.  Contact the HWM for “Awaiting Analysis” 
labels. Containers marked as “Pending Analysis” must be placed in a GAA not at an SAA. 

5.6 Using Overpack Drums 

Overpack drums must be UN 1A2, 1B2, 1N2, or 1H2, tested and marked for packing Group III 
or higher performance standards for liquids or solids.  Use cushioning and absorption material to 
prevent excessive movement and to absorb free liquids.  The cushioning and absorption material 
must be compatible with the HM in the drum. Mark the drum IAW the appropriate WPS and the 
word “Salvage” or “Salvage Drum.” 

5.7 Managing Empty Drums  

Empty drums that held HMs are not designated as hazardous and may be used on site for waste 
accumulation or turned in to the USPFO as a surplus drum (no rinsing is required).  When all 
wastes or materials are removed from a drum using common practices such as pouring, pumping, 
etc., and no more than three percent of residue (approx. one inch) remains in the bottom, the 
drum is considered empty.  If the drum cannot be emptied, it must be managed as a HW. 

Store empty drums on their sides on a pallet or drum rack so they do not accumulate rainwater 
within the bung ring, causing them to rust.  Clearly mark the word “Empty” on the top and side 
of each drum using stenciling, a paint pen, or labels.  Remove or completely cover all other 
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labels or markings.  Remove all residues from the outside of the drums.  Contact the 
Environmental Office for the disposal of excess empty containers. Containers that held acute 
HW listed in 40 CFR 261.33 are designated as hazardous.  Containers in this category are 
designated as “empty” if any of the following apply: 

a. The container or inner liner has been triple rinsed using a solvent capable of 
removing the commercial chemical product or manufacturing chemical 
intermediate. 

b. The container or inner liner has been cleaned by another method that has been 
shown in scientific literature, or by tests conducted by the generator, to achieve 
equivalent removal. 

c. The container or inner liner preventing contact of the commercial chemical 
product or manufacturing chemical intermediate with the container has been 
removed. 

5.8 Resources 

Storage cabinets, buildings, and racks  

Step 1.   Contact the Environmental Office.  The Environmental Office may have access to 
excess storage cabinets, buildings, and racks.  If excess assets are not available, the 
Environmental Office can assist you with specifications for the purchase of 
approved storage cabinets, buildings, and racks and identify any facility specific 
requirements (gravel pads, secondary containment, etc.).  

Note:  The Environmental Office will work with state maintenance repair workers to obtain 
required storage cabinets through the AQG’s state property manager.  

Step 2.   Coordinate purchase through DCSLOG-LMO.  Contact the DCSLOG-LMO to 
determine proper procurement procedures.  DCSLOG-LMO may authorize the use 
of a Government Purchase Card (GPC) for the purchase.  If DCSLOG-LMO does 
not authorize the use of the GPC for the purchase, a DA Form 3953 (Purchase 
Request and Commitment) will be required.  All purchase requests must be 
approved by DCSLOG-LMO.  Units must submit purchase requests through the 
Battalion S4.  AASFs must submit purchase requests through the SAO. FMSs, the 
CSMS, and the UTES must submit purchase requests through the SMO.  The 
Warehouse must submit purchase requests through the USPFO.  

Signage and Placards 

Step 1.   Contact the SOHM.  The SOHM may have required signage and placards on-hand. 
If the signage or placards are not on-hand, the SOHM may be able to purchase them 
for you.  If the SOHM cannot provide the signage or placards they can help you put  
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 together a purchase request for DCSLOG-LMO. Placards may also be fabricated by 
the CSMS upon request.  

Note:  The Environmental Office will work with state maintenance repair workers to obtain 
required signage and placards through the AQG’s state property manager.  

Step 2.   Coordinate purchase through DCSLOG-LMO.  Contact the DCSLOG-LMO to 
determine proper procurement procedures.  DCSLOG-LMO may authorize the use 
of a Government Purchase Card (GPC) for the purchase.  If DCSLOG-LMO does 
not authorize the use of the GPC for the purchase, a purchase request and 
Commitment) will be required.  All purchase requests must be approved by 
DCSLOG-LMO.  Units must submit purchase requests through the Battalion S4.  
AASFs must submit purchase requests through the SAO. FMSs, the CSMS, and the 
UTES must submit purchase requests through the SMO.  The Warehouse must 
submit purchase requests through the USPFO.  

Secondary Containment and Spill Response Equipment 

Step 1.   Contact the Environmental Office.  The Environmental Office may have what 
you need on-hand or have access to excess secondary containment (berms, plugs, 
etc.) or spill response equipment (spill kits, absorbents, etc.).  If the assets are not 
readily available, the Environmental Office can assist you with specifications for 
the purchase of secondary containment and spill response equipment.  

Note:  The Environmental Office will work with state maintenance repair workers to obtain 
secondary containment and spill response equipment through the AQG’s state 
property manager.  

Step 2.   Coordinate purchase through DCSLOG-LMO.  Contact the DCSLOG-LMO to 
determine proper procurement procedures.  DCSLOG-LMO may authorize the use 
of a Government Purchase Card (GPC) for the purchase.  If DCSLOG-LMO does 
not authorize the use of the GPC for the purchase, a purchase request will be 
required.  All purchase requests must be approved by DCSLOG-LMO.  Units must 
submit purchase requests through the Battalion S4.  AASFs must submit purchase 
requests through the SAO.  FMSs, the CSMS, and the UTES must submit purchase 
requests through the SMO.  The Warehouse must submit purchase requests through 
the USPFO.  
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Labels, Drums, and Other Universal and Hazardous Waste Management Supplies: 

Contact your supporting Maintenance Shop.  Maintenance shop supplies are 
routinely replenished by the Environmental Office.  The shop may have what you 
need on-hand or have access to excess labels, drums, boxes, etc. secondary 
containment (berms, plugs, etc.) or spill response equipment (spill kits, absorbents, 
etc.). If the required supplies are not on hand the maintenance shop may request the 
supplies from the Environmental Office or you may be asked to contact the 
Environmental Office directly.  Either way, the conduit for requesting and obtaining 
supplies is your supporting maintenance shop.  

Note:  The Environmental Office will work with state maintenance repair workers to 
obtain universal and hazardous waste management supplies through the AQG’s 
state property manager.  
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