Performance Management
Reports

How to pull your own reports
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Last Login: 03-MAR-2020 06:08:09 AM
My Application/Database Add Additional Application/Databases

Select the applicable HR MyBiz+ tile to access your Agency’s database. If your Agency’s tile is not displayed, select the Add Additional Application/Databases link above to complete your MyBiz+/HR
application registration.

Choose your Path

& MyBiz+

for HR Professionals

REG15

‘ﬂ To protect your personal information, log out of your DCPDS Portal session by selecting the 'Logout’ button. ﬂ Logout

For Official Use Only

Log in to MyBiz and MyWorkplace: https://compo.dcpds.cpms.osd.mil/



https://compo.dcpds.cpms.osd.mil/

== Key Services
Manage Key Services ¥
IMyPerformance
IManager Functions
Performance Management and Appraisal
Apply Action(s) to Multiple Employees
Manage MyPerformance Trusted Agent Authorization

View/Print Performance Management Reports

View Previous Requests

CIV Fill Request Status
Request Employment Verification
Civilian Career Report
Update Contact Information
Update Professional Development
SF50 Personnel Actions
Update MySupervisor
Update MyTeam
Civilian Expeditionary Workforce (CEW)
Hiring Manager's Toolkit
IMyTeam Update Trusted Agent

Civilian Career Brief

Under Key Services, select View/Print performance Management Reports



Cancel Continue

Report Request

* Indicates required field

PRIVACY ACT INFORMATION

The information accessed through this system must be protected in accordance with the Privacy Act of 1974. Personal information centained in this system may be used enly by autherized persons in the coenduct of official business. Any unautherized disclosure or misuse of personal information may result in criminal

and/or civil penalties.

How to request a report: (Step 1 of 2)
Type the report name you wish to request. If you don’t know the name of report, select the search icon to begin the search. Select the ‘Go’ button on the page that will be presented. Choose the applicable report from

Report Name:

the list.
Request Name: Enter information that will assist in doing a search on this request at a later time.
Parameters: All required data fields must be entered before selecting the 'Continue’ button.

* Report Name

Request Name
The name can later be used to search for this request

Parameters

Click on the Magnifying Glass icon next to the Report Name field.
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@ Search and Select List of Values - Geogle Chrome

8 potter.dcpds.cpms.osd.mil/OA_HTML/cabo/jsps/a.jsp?_t=fredRC&enc=WINDOWS-12528&_minWidth=750&_minHeigh... 1 &securit

Search and Select: Report Name Cancel Select i By

Search
Select a field to "Search By'. Mexi, enter a value in the text field. Partial searches must begin with the first few characters of the search field

followed by the '%" e.q.. Smi% or 02%. The most common naming convention for Full Mame is last name, first name, and middle initial. For
best results, enter last name followed by the % and firstname followed by the %, e.g. Smith%John%. Select the "Go" button. Select the

'‘Quuick Select’ icon next to your selection.
Search By Program Name v _

Results

Quick Select Program Name Application Name

Mo search conducted.

tontained i
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* Report Name

Request Name

Parameters

Select “Go” to produce a list of reports.



@ Search and Select List of Values - Google Chrome = O x

8@ potter.dcpds.cpms.osd.mil/04_HTML/cabo/jsps/a.jsp?_t=fredRCE&enc=WINDOWS-12528_minWidth=7508&_minHeight=5508conf...

roup_

Search and Select: Report Name

Search

Select a field to "Search By'. Mext, enter a value in the text field. Partial searches must begin with the first few characters of the searc
the %" e.q., Smi% or 02%. The most common naming convention for Full Mame is last name, first name, and middle initial. For be
name followed by the % and firstname followed by ihe %, 2.g. Smith%eJohn%. Select the "Go" button. Select the "Quick Select ig
selection.

Search By Program Mame » Go Step #2 _ CIICk Select
Results
Quick Select Program Name Application Name

-*;" Closeout Performance Evaluation Status Report (Rating Official) - DCIPS CIVDODHR
= meimRevew staty. Step #1 — Select one of these three options h

. 5 gyst:
== Midpoint Review Status Report (Rating Official) - DCIFS CIVDODHR .
E Performance Appraisal Status Report (Rating Official) -DoD > IVDODHR —
-f;% Performance Appraisal Status Report (Rating Official) - NG CIVDODHR
-f;‘ Performance Evaluation Status Report (Rating Official) - DCIPS CIVDODHR th
-*;" Performance Plan Status Report (Rating Official) - DCIPS CIVDODHR
j; FPerformance Flan Status Report (Rating Official) - DoD > IVDODHR
== Performance Flan Stags Feport (Rating Official) - NG CIVDODHR
=2 Progress Review Status Report (Rating Ofiicial) - DoD ) IVDODHR

Parameters

Only choose reports which end in “- DoD” and then click “Select.”
(Or use the Quick Select button)



Report Request

* Indicates required field
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PRIVACY ACT INFORMATIO

The information accessed through thé
and/or civil penalties

Continue
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system must be protected in accordance with the Privacy Act of 1974. Personal ian

= Appraisal EMective Ve

How to request a reporj

Report Name:

Request Name:|

Parameters:

inal

tep 10f2) I =

1
Enter information that will assist in doing a search on this request at a later time.
All required data fields must be entered before selecting the ‘Continue’ button.

Report Na s Report (|

h for this req
Parameters

* Appraisal Effective Yea (YYYY)

* Batiod Tal

Higher Level Reviewer

Current Status Equals

Current Status DOES NOT EQUAL
Performance Plan Status EQUALS

Perf Plan Status DOES NOT EQUAL
Appraisal Assessment and Rating Status

Employee Name

Employee Number

Organization Name

Type the report name you wish to request. If you don’t know the name of report, select the search icon to begin the search. Select the ‘Go’ button on the page that will be presented. Choose the applicable report from

Q
Q
Q
Q

Q

Q

Q
Q
Q
Q

Enter a name for the report you can remember and track.




Report Request

* Indicates reguired field

PRIVACY ACT INFORMATION

The information accessad through this system must be protected in accordance with the Privacy Act of 1974. Personal information contained in this system may be used only by authorized person
and/or civil penalties.

How to request a report: (Step 1 of 2)

Report Name: Type the report name you wish to request. If you don’t know the name of report, select the search icon to begin the search. Select the 'Go’ button on the page tt
the list.
Request Name: Enter information that will assist in doing a search on this request at a later time.
Parameters: All required data fields must be entered before selecting the ‘Continue’ button.
X

Report Name Perfermance Appraisal Status Report (Rating Official) - DoD Q
Request Name Appraisals_20200303

The name can later be used to search for this reguest

Parameters

# Appraisal Effective Year {Y

* Rating OfficiqCSCoR, Daryl Gregery >
Higher Leve " Q
/’wﬁﬁ.‘
Current Status DOES NOT EQUAL

Leave these f|e|ds empty Performance Plan Status EQUALS

Perf Plan Status DOES NOT EQUAL

raisal Assessment and Rating Status

Employee Name
loyee Number

Organiza ame

Enter the Appraisal Effective Year as “2020.”

Search for the Rating Official’s name (This is your name) by typing it as such:
Last Name, First Name

Click on your name and it will populate the Rating Official field.



Report Request

® Indicates required field

cancel @

PRIVACY ACT INFORMATION

The information accessed through this system must be protected in accordance with the Privacy Act of 1574. Personal information contained in this system may be used only by authorized persons in the conduct of official business. Any unauthorized disclosure or misuse of personal in
and/or civil penalties

y resultin criminal

How to request a report: (Step 1 of 2)

Report Name: Type the report name you wish to request. If you don't know the name of report, select the search icon to begin the search. Select the 'Go" button on the page that will be presented. Choose the applicable report from
the list.
Request Name: Enter information that will assist in doing a search on this request at a later time.
Parameters: All required data fields must be entered before selecting the "Continue’ button.
* Report Name Performance Appraisal Status Report (Rating Official) - DoD Q

Request Name  Appraisals_20200303

The name can later be used to search for this request

Parameters

® Appraisal Effective Year (YYYY) 2020 Q
* Rating Official Scoft, Daryl Gregery

Higher Level Reviewer

Current Status Equals

Current Status DOES NOT EQUAL
Performance Plan Status EQUALS Q
Perf Plan Status DOES NOT EQUAL
Appraisal Assessment and Rating Status Q

pL PR

P

Employee Name Q

]

Employee Number

Qrganization Name Q

Click “Continue.’



Report Request: Review Cancel || Bal @

How to complete Step 2 of 2:

Verify the information located within the ‘Parameters’
If the information is correct, select the *Submit’ button to continue.
If you wish to cancel this request, select the ‘Cancel’ button.

Report Name
Performance Appraisal Status Report (Rafing Official) - DoD

Parameters

Appraisal Effective Year (YYYY) 2020

Rating Official Scoft, Daryl Gregery

Higher Level Reviewer

Current Status Equals

Current Status DOES NOT EQUAL

Performance Plan Status EQUALS

Perf Plan Status DOES NOT EQUAL

Appraisal Assessment and Rating Status

Employee Name

Employee Number

Organization Name

Review the report parameters and then click “Submit.”



(@ Information

Your request for Performance Appraisal Status Report (Rating Official) - DoD has been scheduled. The Request ID is 19659296

When you see this page, click “OK.”



Requests

Refresh Button:  Select to update the Phase of the process execution
Details Icon:  Provides a summary that includes, but not limited to name of report, status, phase, request ID and parameters
QOutput Icon: Review report information
To exit this page, select the "Home' link or select "Logout’ to exit the system.

Requests Summary Table

Refresh TIP: Click "Refresh” to update the phase of the process execution @ 3 v [

Process Name -

Request ID -~ Status

Completed =] 19659296 Normal
Completed ,j 19656434 Normal

Phase - Details Output
Appraisals_20200303 (Performance Appraisal Status Report (Rafing Official) - -

Appraisals_20200302 (Performance Appraisal Status Report (Rafing Offj

“Refresh” button

“Output” button

This page shows your requested reports.

You may need to click “Refresh” to see recently submitted requests.
Click on “Output” to view your report.



PRIVACY ACT INFORMATION - The information provided in this report must he protected in accordance with the Privacy Act of 1974. Personal information contained in this report may be
information may result in criminal and/or ci

or misuse of persons

e

%8 Department of Defense

Performance Appraisal Status Report

il penalties.

used only by authorized persons in the conduct of off

| business.

Any unauthorized disclosure

Appraisal Current Appraisal | Appraisal | Appraisal AR | [ T
Organization PP “ X Emplayee | Appraisal . . Higher Level | Performance ppr ppras Apprat Performance Plan Plan Date Entered | Higher Level | Communication | Communication
Assessment and Appraisal Emplayee Name % Rating Official H Period | Period End | Effective g . "
Name . - " Number D Reviewer Plan owner y Plan Status Approval Modified DoD Review Date Date Method
Rating Status Status Start Date Date Date Date Date
OH ANG HQ In Progress Progress Review | comarata M. Tonya 380393 1p2sps | Seott. Daryl Mowery, Dana | Camarata. Ms. | g1 app.1g | 31-MAR-20 | 01JUN-20 | Approved 20-AUG-19 | 26:AUG-19 | 18-FEB-03
N s in Progress Y Gregery nn onya
OF ANG HQ 15 Progress Review - - Camarata, Ms. | Scott, Daryl BELL, - N . - -
N In Progress Conpleted BELL, CRYSTAL D 377694 wiest | g Gregery CRYSTALD | DIFAPR-19 | I1-MAR-20 | 01JUN-20 | Approved 08-AUG-19 | 25-SEP-19 | 28-APR-07
OH ANG HQ T5 | — ’ - - s French, IR, Seott, Daryl CURRY, - - o . N
N Not Initiated Plan Approved | CURRY, JACOB M 391275 98496 Donald Fugens | Gepary TACOB M OL-APR-19 [ 31-MAR-20 | 01JUN-20 | Approved 20-AUG-19 | 20:AUG-19 | 04-SEP-14
OHANGHQ T5 {11 propress Progress Review | yaniniT, SANDRA K. | 377604 101661 Camarata, Ms. Seott, Daryl Camarata, Ms. 01-APR-19 | 31-MAR-20 [ 01-JUN-20 | Approved 08-AUG-19 | 25-SEP-19 31-MAR-19
N 8 Completed Tonya Gregery Tonya
OH ANG HQ T5 Progress Review | HIGHTOWER, RUDOLPH Camarata, Ms. | Scott, Daryl HIGHTOWER,
JHANGHQ T5 | 11 progress gress Review " : 372197 101744 amarata, B8 cott, Dary RUDOLPH 01-APR-19 | 31-MAR-20 [ OI-JUN-20 | Approved 08-AUG-19 | 30-SEP-19 29-JUN-15
N & lete LEWIS III Tonya Gregery LEwWIS I
ORANGHQ T5 1 1 progress Progress Review | njeyy ps, TRAVIS M 343388 10167 | Camaraia, Ms. | Scoft, Daryl NICKLES, OL-APR-19 [ 31-MAR-20 | 01-JUN-20 | Approved 08-AUG-19 | 26SEP-19 | 12-FEB-16
N 8 Completed Tonya TRAVISM
E\).” ANGHQ TS |\t initinted Sherwin, Beverly C 256306 101670 g:;’::“"““‘ f_“xffur[;“'-“ Sherwin, Beverly | ) apg.19 | 31.MAR-20 | 01JUN-20 | Approved 08-AUG-19 | 30-SEP-19 | 12-APR-D4
ORARNG FULL " » -
TIME SUPPORT | Not Initiated Plan Approved | BENNETT. TARA LEE 200299 88282 ;::“"" IR Scott, Daryl BENNETT, 01-APR-19 | 31-MAR-20 | O1-JUN-20 | Approved 20-AUG-19 | 26-AUG-19 | 09-TUL-08
N nald Eugene TARA LEE
OHARNG FULL Progress Review | BENSON, CHRISTOPHER French, IR, Seott, Daryl French, IR,
I_mt SUPPORT | In Progres . 249156 98527 Doneld Bugens | Giegary Donald Bugene | OFAPR19 | 3IMAR20 | 01JUN-20 | Approved 0-AUG-19 | 20-AUG-19 [ 21-1AN-10
ORARNG FULL seott. Darvl
TIME SUPPORT | Not Initiated Plan Approved | FEAGIN, CIERYRA D 174464 114677 | Frey, ReneeL | 25" ;r}"-‘ Frey,Rence L | OI-APR-19 | 31-MAR-20 | 01-JUN-20 | Approved 3I-DEC-19 | 31-DEC-19 | 18-MAR-0T
N Sregery
ORARNG FULL N _— . - .
TIME SUPPORT | In Progress Progress Review | o npaIN, KIERRA IO | 364995 lo16se | Camarata, Ms Scott, Daryl FOUNTAIN, O1-APR-19 | 31-MAR-20 | 01-JUN-20 | Approved 08-AUG-19 | 268EP-19 | 04-AUG-16
N s Completed Tonya Gregery KIERRA JO

This is your requested report.
Scroll down to see additional pages.

Share this report with your supervisor, and/or your subordinate supervisors,
to show your progress being made in the performance management cycle.



